
1. Seek parental consent, discuss with 
child possibility of attending ELSA 
sessions 

2. Complete ELSA referral form to be submit 
electronically to ELSA 

3. Child may be taken to work with 
immediately or added to waiting list 
depending on level of need 

4. ELSA to complete TME form and confirm 
data (ELSA to scan referral and TME to 
myconcern) 

5. SMART targets document to be 
completed by ELSA (scanned to myconcern) 

6. Sessions begin 6-12 weeks of sessions 
once a week (sessions 40-60 mins). Session 
planning will be completed for each session 
and loaded to myconcern 

7. Upon completion of sessions review TME 
and SMART target forms and post session 
evaluation. Feedback to come from child, 
family, teacher (all recorded to my concern) 


